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PASADENA INDEPENDENT SCHOOLS FOUNDATION





The Pasadena Independent Schools Foundation (PISF) is a student run organization which has granted $192,000 in the San Gabriel community throughout the last three years. 
THE PROCESS:

During the 2012-2013 program year,  
1. PISF will make $96,000 of grants to sixteen charities 

2. We will select sixteen grantees from applications received prior to the February 6th, 2012 deadline.  Notification will be end-March 2012.
3. Will make site visits to each of the sixteen charities which will be visited by a group of PISF students (typically 20-25), during the 2012-2013 school year. 
4. Grant decisions will be based on the written material submitted and site visits.

5. Students will select eight charities to receive $10,000 restricted grants and eight charities to receive $2,000 unrestricted grants.

6. Grant awards will be announced April 2013 at the PISF Grant Awards Dinner.
7. The Grantees awarded the $10,000 restricted grant will continue to be part of the PISF Program for the 2nd year students.  The organizations will submit a progress report by October 1, 2013 and will be revisited by approximately 35-40 students during the 2013-2014 academic year. These eight organizations will then be considered for two “Best of the Best” unrestricted grant awards of $5,000 each.   The awards will be announced at the Passport to Charities event in May 2014.
Applications for grants are only accepted in electronic form and must be received by
 February 6th, 2012, 5:00pm to be considered for this program year.

To be considered complete, your application should include separate files for each of the following items (Each file should be named Organization-contents, for example Hillsides-990.pdf)_:


-A PDF of the completed Grant Application Cover Sheet


-A PDF of the completed Site Visit Information Sheet


-A PDF of the Grant Application Questions and Answers
-A PDF of the Project Budget


-A PDF of the most recent 990 information return


-A PDF of the most recent audited financial statements


-A PDF of you IRS tax-exempt determination letter


-A PDF of your Board of Directors and any key executives


-A PDF of your most recent Annual Report, if available


-A PDF of any additional information you would like to submit for consideration

All of the above materials should be emailed to info@pisf.org or mailed in CD format to the Foundation’s office on or before 5:00pm, February 6th, 2012 at:





Pasadena Independent Schools Foundation

260 South Los Robles Avenue #104





Pasadena, CA  91011

Questions about the application process can be directed to info@pisf.org or 626-737-7197.

Grants will be presented to the organizations selected at the PISF Grant Awards dinner in April 2013. You will be asked to send a representative of your organization to the dinner to personally accept the grant. 

Thank you for you interest in PISF, we look forward to receiving your grant application.

Jonathan Jaffrey

President and Chairman
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GRANT APPLICATION
DEADLINE   

Complete applications are due no later than 5:00 p.m., Monday,  February 6, 2012.

Applications must be submitted electronically via email to:  info@pisf.org or mailed to the Foundations office in CD format to 260 South Los Robles Avenue #104 Pasadena, CA 91011.
REVIEW PROCESS

PISF students and advisors will conduct a site visit.  Participant recommendations for funding are reviewed by the Foundation’s Board of Trustees.  All applicants will be notified of grant decisions by email in the Spring of the following year.   

Date of Application: _____________________________________________________________________

Organization Name: ______________________________________________________________________

Phone: 
__  _

Address: 
__  _

City/State/Zip: 
__ _

URL:  __________________________________________________________________________________
Project Title and Brief Description:_________________________________________________________

_________________________________________________________________________________________
_________________________________________________________________________________________
Service Category:  _____ Arts    ____Education    ____Health    ____Social  Services    ____ Youth

Agency Director (Main Contact):
___
Email:___________________________________________________________________________________
Signature: ______________________________________________________________________________

SITE VISIT INFORMATION REQUEST SHEET
All organizations selected for review will receive a site visit from a group of PISF students and advisors, typically 20-25 students, 3-5 parents, and one PISF Advisor. Site visits are conducted on either Monday or Wednesday from 3:30-5:00pm. During the site visit PISF Participants will expect to learn about your organization, its work to serve the local community and the details of the specific request for which you are seeking a grant.

Contact for Site Visit:
___
Phone: _______________________________     E-Mail:_________________________________________
Is your Organization available to be site visited on:

Monday_______________

Wednesday____________

Either__________________

Is there a physical site location were the program “in action” can be viewed by the students

on  Monday or Wednesday from 3:30 – 5:00 pm?    Yes_______   No______

Please describe the activity that can be seen “in action”:

_________________________________________________________________________________________
Where will the site visit be held:

Phone: 
__  _

Address: 
__  _

City/State/Zip: 
__ _

Are there any special instructions for parking:

____________________________________________________________________________________________
We ask that you provide a light snack and refreshments for the PISF Participants as they will be coming directly from school.  If this provides a hardship for your organization, please let us know and we will arrange to have a snack and beverages delivered to your organization the day of the site visit.  
Would you like to have a snack delivered to your organization on the day of the site visit for our students?   Yes_____ No_____
Please provide the following information in the order listed below.  Use the headings, subheadings and numbers provided in your own word processing format.

PROJECT INFORMATION 
(Maximum 2 pages)
A.
Summary


Please provide a half-page summary briefly explaining why you are requesting this grant, what outcomes you hope to achieve, and how funds would be spent if a grant is made.
B.
Project Description 
1.
Please state what specifically you are asking the PISF to fund.

2.
Describe the target population and explain the method for reaching that population.


Include: 
a) total number served 

  

b) age range

3.
What will be accomplished?  What are the proposed, measurable outcomes?

4.
What is the timetable for implementation of the project?

5.
How do you plan to publicize/promote your project?

6.
How will you evaluate the proposed outcomes of your project?

7.
Previous Grantees Only:  If you are applying for the same project or program for which you have previously received grant funds from PISF, specify how the program has changed or been modified.
C.
Organization Information


1.
Describe the organization’s principal mission and the services provided.


2.
State affiliations, if any, with religious groups (if none, state “NONE”).
D.
Financial Information


1.
What other funding has been or will be raised for this project? Please list funders.


2.
What financial resources will be available/sought for the continuation of this project?
ADDITIONAL INFORMATION  (Attach or enclose with application)
A. Complete Project Budget Forms (see pages 3 and 4)
B. One (1) copy of the organization’s governing board and officers

C. One (1) copy of IRS tax exemption letter

D. One (1) copy of the organization’s current operating budget (revenue/expenses)
E. One (1) copy of the most recent annual report, promotional brochure, or other materials
F. One (1) copy of the most recent financial report (audited or unaudited) 
G.
One (1) copy of the most recent IRS Form 990
PROJECT BUDGET

Please provide the project budget in the table format below. Line items may be edited based on the nature of the project.
A.
Time period this budget covers: _____________________________________________
B.
Expenses: include a brief description and the total amount for each of the following budget categories:

	
	
	AMOUNT REQUESTED

FROM PISF
	
	TOTAL PROJECT

EXPENSES

	
	Salaries & Benefits
	$  
	
	$

	
	Consultants and Professional Fees
	$
	
	$

	
	Insurance
	$
	
	$

	
	Travel
	$
	
	$

	
	Equipment
	$
	
	$

	
	Supplies
	$
	
	$

	
	Printing and Copying
	$
	
	$

	
	Telephone & Fax
	$
	
	$

	
	Postage & Delivery
	$
	
	$

	
	Rent
	$
	
	$

	
	Utilities
	$
	
	$

	
	Maintenance
	$
	
	$

	
	Evaluation
	$
	
	$

	
	Marketing
	$
	
	$

	
	Other (specify)
	$
	
	$

	          TOTALS
	
	$
	
	$


PROJECT BUDGET 
(continued)

C. 
Revenue: include a brief description and the total amount for each of the following budget categories; please indicate which sources of revenue are committed and which are pending.  If pending, please indicate when a decision is expected.

	
	
	Pending
	
	Committed

	1
	Grants/Contracts/Contributions
	
	
	

	
	Local Government
	$
	
	$

	
	State Government
	$
	
	$

	
	Federal Government
	$
	
	$

	
	PISF
	$
	
	      N/A

	
	Other Foundations (itemize)
	$
	
	$

	
	Corporations (itemize)
	$
	
	$

	
	Individuals
	$
	
	$

	
	Other (specify)
	$
	
	$

	2
	Earned Income

	
	Events
	$
	
	$

	
	Publications and Products
	$
	
	$

	3
	Membership Income
	$
	
	$

	4
	In-Kind Support
	$
	
	$

	5
	Other (specify)
	$
	
	$

	
	Total Revenue
	$
	
	$
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